Our Lady of the Meadows
Hospitality Ministers Guidelines

November – 2004

OVERVIEW:


.
It is everyone's job in the assembly to be hospitable


.
Be a member of the assembly.

REMEMBER YOU ARE PRAYING THE MASS

Whatever is asked of community members is asked of hospitality ministers. Therefore, once the liturgy has begun, take a place in the assembly.

DO NOT STAND IN THE BACK OF CHURCH OR ROAM THE NARTHEX!

Come early - at least 30 minutes before Mass begins

(4:30 pm on Saturday, 8:00 AM and 10:00 AM on Sunday). 

IN GOOD WEATHER - MAKE SURE THE OUTSIDE DOORS ARE PROPPED OPEN!! 

Hospitality ministers should be posted at each door ​




including some ministers outside the church in good weather.

Doors to the nave (the body of the church) are opened before Mass




and closed at the beginning of the Liturgy of the Word.

GATHERING RITE:


.
The book of intentions is located on the table with the gifts of bread and wine.

LITURGY OF THE WORD:


.
KEEP THE LITURGY OF THE WORD UNINTERRUPTED.


Ministers should not be leaving the body of the church or walking around.


Find a place to be seated and enjoy the Word of the Lord.


DO NOT SEAT PEOPLE DURING THE LITURGY OF THE WORD.

PREPARATION OF THE GIFTS:


.
The children will return after the prayers of the Faithful during the collection.


Only then should the doors into nave (the body of the church) be opened,


Collection baskets are stored in the old sacristy.


Get a basket and go directly to your section of seats and begin the collection


Bread and wine will be on the gift table in the back of the church.


One hospitality minister should stand at the gift table with the large basket


as the other ministers bring the collection to this one basket.
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AT THE PRESENTATION OF THE GIFTS:

BRING THE BREAD, THE WINE, THE COLLECTION BASKET AND THE BOOK OF INTENTIONS TO THE PRESIDER AT THE ALTAR

** If there is a baptism or special celebration, these families will be invited to bring up the gifts **


Bread and wine should come up together first in procession


followed by the collection basket and the book of intentions together.


Hand the bread and wine to the presider (step up to the presider on the right side of the altar)


Hand the collection basket to the deacon (step up to the deacon on the left side of the altar)


who places the basket by the plants to the left of tabernacle,


Hand the book of intentions to the deacon (step up to the deacon on the left side of the altar)


who places this book on the ledge of the reliquary.

If there is no deacon just wait and hand off the basket and book to the presider who will take them in due time


.
After the gifts are presented ministers wait for each other in front of the altar


and walk down the aisle together. NO BOW!

LITURGY OF THE EUCHARIST:


.
Come forward to usher for communion when the Presider receives communion

.
Be sensitive to the flow of traffic during communion.

Center sections first; alcoves next; side sections last

Gesture to people with your hand to wait a few seconds until the line at the cup moves on Be aware of people who cannot walk to receive Communion

and ask them if they would like to have the Eucharistic Ministers come to them.

EVERYONE BE AWARE OF THE TRAFFIC FLOW – 

GESTURE TO PEOPLE TO MOVE TO A SHORTER COMMUNION LINE!

After the final blessing and sending forth, the deacon will get the collection basket




and carry it out in procession to the bank bag ministers in the sacristy

The book of intentions and the sacred vessels should be taken off the credence table

after the assembly has left the nave (the body of the church) 

THE SACRED VESSELS ARE BROUGHT TO THE SACRISTY - WITH REVEENCE! 

THE BOOK OF INTENTIONS SHOULD BE PLACED BACK ON THE GIFT TABLE.

CLOSING RITUAL:

.
AFTER THE FINAL BLESSING - go out to get the bulletins and distribute them in the narthex.


Position yourself throughout the narthex, closer to the entrance doors,


so not to create a back up of people in the nave (the body of the church)

After all this - check the pews - clear them of trash, straighten the books, envelopes, etc.
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