COFFEE & DONUTS (FELLOWSHIP) PROCEDURES
Sunday Masses only
Set-up & Serving Duties – 8:30 a.m. Mass

Donuts are in the Parish Center Hall

Make up trays of donuts.

Brew Coffee:

To brew coffee in parish center kitchen

Make pots of coffee in the three pot coffeemaker on the counter next to the sink

1. Rinse pot & set on warmer under brew basket

2. Remove & rinse brew basket

3. Place one packet of regular or decaf coffee in brew basket

4. Replace brew basket - push in tightly

5. Press brew button - do not add water

6. Turn on switch of another warmer - place brewed pot there

7. Repeat this process until all pots are filled - 2 regular, 1 decaf

8. Pour brewed coffee into carafes for serving

Set out carafes of juice from the refrigerator

Set out donation basket on the juice/coffee table

Refill small baskets with cream, sugar, equal, sweet & low

Refill trays of donuts

Before you leave will you please help prepare for 10:30 a. m. Mass:

· Refill juice carafes (make more juice if needed) & put in fridge

· Refill donut trays & cover \\ith plastic wrap

· Clean off tables, straighten up chairs, sweep or wet \\ipe any crumbs or spills on the floor

Serving and clean-up duties - - 10:30 am Mass

Ensure trays are full of donuts.

Ensure enough coffee is made.

To brew coffee in parish center kitchen, see above
Set out carafes of juice from the refrigerator

Refill small baskets with cream, sugar, equal, sweet & low

Refill trays of donuts

Before you leave will you please help clean-up:

· Empty & wash all coffee pots (and place on coffeemaker)

· Empty & wash all the carafes and put away in pantry

· Put donuts in the plastic boxes found on the cart

· Put these plastic boxes with the donuts in the refrigerator

· Wipe off all the serving trays and return to the pantry

· Clear off tables, put baskets in the pantry, wet wipe off the tables & chairs, sweep or wet wipe any crumbs or spills on the floor

· Check both bathrooms for running water, and turn off the lights

Please put the donations for coffee & donuts in the envelope provided after the 10:30 a.m. Mass and put the envelope in the freezer

